
MONEY ISSUES – IMPORTANT - PLEASE READ

WARNING – DO NOT SKIP THIS BIT :

Financial crime is one of the scourges of modern life. Property transactions are being targeted because of the 
large amounts of money that are changing hands. We will do all we can to keep your money safe. We will not 
send money to you based on your Bank Details supplied by email. Likewise, you MUST NOT send money to us 
based on Bank Details supplied by email. ALWAYS CHECK WITH THE PERSON DEALING WITH YOUR 
MATTER THAT YOU ARE SENDING MONEY TO THE CORRECT ACCOUNT. We will not be responsible for 
any losses if you do not follow these instructions.

DEALING WITH MONEY IN PROPERTY TRANSACTIONS – A GUIDE

Buying or selling property is totally different from most other types of “shopping” that you will ever encounter. It 
is the single biggest financial transaction that you are ever likely to carry out. The basic processes are the 
same, but in every case, you will come across problems that have to be solved.  Some would have you believe 
that conveyancing involves filling in a few forms and a few mouse clicks.  Nothing could be further from the 
truth.  You are about to engage in a highly complex legal and financial transaction.  

It would be so much easier if you could arrive at the seller’s house, at an agreed time, with a sack of cash and 
swap the cash for the keys, but unfortunately, that is not how property transactions have been designed over 
the last 200+ years, so, unless you want to attempt DIY Conveyancing, which is not recommended, you will 
need a Professional and Value for Money Conveyancing service.

It is really important that you have a good idea of the total cost before you start. There is nothing more 
frustrating than buying a service that appears to be value for money and then finding that you have to pay for 
other items that you didn’t expect! We can’t explain every possibility, but you will find here a clear explanation 
of:

 Definite costs – all transactions. 
 Likely costs – if you are buying or selling leasehold property and/or paying off or creating a mortgage
 Occasional costs – not known until you get started

We do not like small print when it involves your money. From the information that we have about your 
transaction, we have produced the attached quotation, but please make sure that you check it carefully and 
please read the rest of this Guide. It is designed to help you with a complex transaction.  We are not interested 
in small print designed to trip you up.  We hope to deliver a service to you which will encourage you to be long 
term Clients.  We are not interested in short term gain so please make sure that you read this guide very 
carefully. 

There is a lot of information to absorb, but understanding it now may save you a lot of time later.

All transactions involve:
 Fees payable to us
 VAT payable to HM Revenue and Customs

Some transactions involve:
 Payments to third parties, eg  the Land Registry to register your ownership, HM Revenue and Customs 

to pay your Stamp Duty. Payments to third parties are sometimes known as “Disbursements”.



DEFINITE COSTS – These are charges that you will incur and are all shown on the attached quotation.

Charges payable when selling or buying

1. Fees. 

The fees that we charge are for our services for dealing with the legal aspects of every standard FREEHOLD 
transaction from start to finish, whether sale or purchase.  Whether buying or selling, a standard transaction in 
most property transactions involves the preparation and completion of all the necessary legal work, the end 
results of which are :

 firstly, to ensure that the Seller, having moved out of the property, receives the money being paid for the 
property and 

 secondly, to make sure that the buyer obtains possession of the property and ownership of it, having 
been advised about all the relevant legal issues

The fees that we charge for dealing with all the standard processes are fixed as per your quotation.

2. Land Registry Services.

 If you are selling, we have to obtain up to date “official copies” of the Land Register and a land Registry 
plan relating to your property, together with any other copy leases, documents and plans relating to 
your property, which are referred to on the Land Register

 If you are buying, we have to do various “searches” at the Land Registry on your behalf and may have 
to obtain additional documents from the Registry.

3. Bank Transfer charges

 If you are selling and you have a mortgage, the redemption (repayment) of the mortgage must be made 
by an immediate  same day Bank Transfer, which guarantees cleared funds in the lender’s account 
on the appropriate day.

 If you are buying, the money to complete the transaction has to be sent by an immediate same day 
Bank Transfer, which guarantees “cleared funds” in the Seller’s Solicitor’s account. 

Charges payable when buying

4. Search costs. These are set out in the Quotation and explained in the Guide to Searches and Surveys

5. Land Registration Fees. These are the fees payable to the Land Registry to register the Buyer as the 
owner of the property after completing the purchase.

6. Stamp Duty Land Tax – SDLT (known as Stamp Duty). This is a TAX on buying property payable by the 
Buyer to HM Revenue and Customs

VAT. Items 1-4 above attract VAT at the standard rate, payable to HM Revenue and Customs

LIKELY COSTS

Mortgages

 If you are buying with the benefit of a mortgage, the Lender will instruct us to act on their behalf to 
ensure that the money they are lending is used for the purchase of the property and that their interest 
in the property is properly registered. We make a charge to the Lender for this service. The Lender 



will pass this charge back to you.  In the mortgage offer, usually section 8, the Lender will advise the 
cost that they will pass on to you.  It can be anything up to £350.00 plus VAT.  In order to give you 
certainty and in order to avoid you paying excessive costs, we fix that cost at £150.00 plus VAT.

Leaseholds

If you are buying or selling leasehold property, some of the following will apply. For the sake of ease, we will call 
the person, to whom the ground rent is paid, the “freeholder”. The freeholder is also known as the “landlord” or 
the “ground landlord”

All leasehold property:

The sale and purchase of leasehold property requires a number of additional  issues to be considered from a 
legal point of view. If you are buying or selling a leasehold house, we make an additional charge of £75 + VAT. 
If you are buying or selling a leasehold flat or apartment, we make an additional charge of £175 + VAT, as the 
transaction will involve a significant number of additional tasks that we have to deal with for the seller or the 
buyer. 

If you are selling:

 If you are selling a leasehold house, you must provide proof that you have paid the ground rent – a 
ground rent receipt. If you do not have this, we may have to obtain a copy from the freeholder, who 
will make a charge to you, typically £0 to £50

 If you are selling a leasehold flat, apartment or maisonette,  the freeholder will be asked a long list of 
questions about the building, insurance, service charge, repairs etc. The freeholder will make a 
charge to you. There may also be a Management Company in addition to the freeholder and the 
Management Company may have a separate charge for information. The charges levied by the 
freeholder or Management Company are typically £35 to £300 and we will ask you to pay the relevant 
sum before we obtain the information (the Management Pack)

If you are buying:

 When you have bought a leasehold house, your ownership has to be registered with the freeholder, who 
will make a charge for the registration process. We do not know that charge until we have seen the 
lease and/or communicated with the landlord. The registration fee could be anything from £5 to £250. 
It is usually less than £100 Please budget accordingly

 When you have bought a leasehold flat, apartment or maisonette, your ownership has to be registered 
with the freeholder. Depending upon the requirement of the Lease, it may also be necessary to 
register your ownership with the Management Company and it may also be necessary to provide 
other legal documents to the freeholder and the Management Company. We do not know that charge 
until we have seen the lease and/or communicated with the landlord. The total cost is usually 
between £100 and £200, but can occasionally be more than £300. Please budget accordingly

TYPES OF PROPERTY

Different types of property transactions involve significant amounts of additional work. The additional cost of 
dealing with these is shown on the attached Guide to Possible Additional Charges under the Heading – 
“Types of Transaction”

OCCASIONAL COSTS

Every property transaction is different and there are any number of matters and problems that can spring up 
along the way and need a solution. The cost of dealing with these is set out in the attached Guide to Possible 
Additional Charges under the Heading – “Occasional Fees” .We will deal with the more common ones here. 



Occasional sale costs

 2nd mortgages. If you are selling and have more than one mortgage, or if you have any other debt 
registered against your property, we will have to discharge the mortgage or debt before you can 
sell. There is a charge for dealing with each registered creditor.

 Unregistered* property: this is rare, but it is more complicated than dealing with registered  property and 
involves a significant amount of additional work. 

 
 Arranging indemnity insurance. Conveyancing transactions produce, from time to time, unusual 

problems that can be solved by taking out a simple insurance policy. For example, the paperwork 
may reveal :-
o A breach of covenant
o Lack of planning permission
o Lack of Building Regulations final certificate
o Lack of necessary rights, eg right of way
Most of these problems are solved by the seller buying insurance cover (known as indemnity 
insurance) which we would arrange on your behalf if it became necessary. We do not receive 
insurance commission for arranging policies.

Occasional purchase costs

 Unregistered* property: this is rare, but it is more complicated than dealing with registered  property and 
involves a significant amount of additional work. Once you have bought a property with an 
unregistered title, it has to be registered for the first time at the Land Registry. 

 Declaration of Trust. If 2 or more buyers wish to create a formal arrangement between them, they can 
ask for a “Declaration of Trust” to be drawn up. 

The additional costs itemised above are examples of the more common “unusual” issues that can arise.

*Unregistered property.  

Registered property is property which has been registered at the Land Registry.  The vast majority of property 
in England and Wales has now been registered at the Land Registry but there are still a few properties which 
remain unregistered because they have not changed hands for a long time or because they are in a particular 
area.  At the point of purchase, they have to be registered for the first time.  

ABORTIVE MATTERS

Abortive Sale Fees:  If a sale does not proceed to exchange of contracts and /or completion, it is our policy to 
make a charge to reflect whatever work has been carried out at the point the transaction fell through.  Should 
your matter not proceed at the following stages the charges will be as follows:

i. Confirmation of acting – this includes assisting you with the initial paperwork, dealing with the initial 
administration of your case including where applicable obtaining documents from the Land Registry and 
drafting and submitting contract papers to the buyers solicitors – 25% of our quoted fee

ii. Pre-exchange of Contracts – this includes dealing with the buyers’ solicitors initial enquiries before 
contract and any title investigation – 50% of our quoted fee

iii. Ready for exchange - where we advise you are in a position to proceed to exchange of contracts but the 
buyer declines to proceed – 75% of our quoted fee

iv. Following exchange of contracts – 100% of our quoted fee



Unless you are advised of an increase in the charges made by third parties, the charges will not exceed the 
total amount set out in our quotation.  Please note that any payments that we have made to third parties will be 
payable in full in any event as will the charges for searches.  

Abortive Purchase Fees: if your purchase does not proceed to exchange of contracts and or completion, it is 
our policy to make a charge to reflect whatever work has been carried out.  This will depend on how much work 
has been carried out at the point the transaction fell through.  Should your matter not proceed at the following 
stages the charges will be as follows;

i. Confirmation of acting – this includes dealing with the initial administration of your case  – 25% of our 
quoted fee

ii. Pre-exchange of Contracts – This includes receipt and initial consideration of contract papers and raising 
enquiries before contract and any title investigation – 50% of our quoted fee

iii. Ready for exchange- where we advise that you are in a position to proceed to exchange of contracts but 
the seller declines to proceed – 75% of our quoted fee

iv. Following exchange of contracts –100% of our quoted fee

Unless you are advised of an increase in the charges made by third parties, the charges will not exceed the 
total amount set out in our quotation.  Please note that any payments to third parties will be payable in full in 
any event as will our fees for any searches.  

WHEN DO YOU NEED TO SEND US SOME MONEY ?

SELLING

There is no need to send us any money at the outset if you are selling, unless ;

 You are selling a leasehold property and the freeholder/management company asks for advance  
payment for information

 Your transaction does not proceed to completion, in which case we will invoice you for our services
       Otherwise, we will discharge our invoice from the proceeds of sale
 The sale price is insufficient to pay off any mortgages or debts registered against your property

BUYING

If you are buying, you will, at various times. have to produce some money for the whole or part of the purchase 
price of the property and also for the legal fees and expenses.  Dependent upon the speed of your transaction, 
some of the following payments will need to be made at various times or possibly at the same time.

a) Payment for search fees. We will need the payment before we undertake any searches. See the Guide to 
Searches

b) The deposit for the house. The term “deposit” is used in different ways. 

 In every contract for the purchase of property, there is a requirement for the buyer to pay the seller 10% 
of the purchase price in order to make the contract legally binding. The 10% deposit is what solicitors 
mean when they talk about the deposit. We will ask you for this before the exchange of contracts. If 
you are borrowing more than 90% of the property price, please tell us, as you will obviously have less 
than a 10% deposit.

 If you are having a mortgage, then you will be providing the rest of the money. For example, if you are 
buying for £200000 and are having a mortgage of £150000, your contribution will be £50000. The 
figure of £50000 is what buyers consider to be their “deposit”. This is not the same as the “legal” 10% 
deposit. We will ask you for 10% before exchange of contracts. The rest of your contribution, 
ie £40000 in this example, would need to be in our account as “cleared funds”, ready to use, before 
you complete your purchase.



c) Legal fees + VAT and payments to third parties, eg Land Registry and Stamp Duty are payable before 
you complete your purchase and MUST be in our account before completion, otherwise completion may have 
to be delayed, which will result in financial penalties.

d) Payment for fixtures and fittings. If these have been agreed as part of the “deal”, the payment would need 
to be added to your total payment.

e) Payment for ground rent, service charges and insurance. If you are buying leasehold property, the seller 
may have made advance payments of ground rent, service charges and insurance. These are normally 
apportioned on completion and the apportioned sum may have to be paid, via us, on completion

HOW DO YOU SEND MONEY TO US ?

 Please do not send CASH 
 Please do not pay CASH into our account
 Please do not pay anything into our account without telling us first
 Please do not pay anything into our account without quoting your account number, found on our letters 

to you (shown as our ref:)
 Payment for searches, VAT and legal fees can be paid by cheque, debit card, credit card or direct Bank 

transfer
 Payment of all or part of the purchase price of a property can be paid by cheque or direct Bank Transfer. 

Please do not pay any part of the price with a credit card or debit card. If you are having a mortgage 
and try to use your credit card to pay for the property you are buying, the payment will have to be 
reported to your lender as “additional borrowing” and could seriously jeopardise the transaction (and 
your finances)

 Timing of money into our account and out of it is usually very important. If you have a deadline to meet, 
eg exchange of contracts or completion or want us to meet a deadline for you, we can only pay 
money from our client account which has “cleared”. If your transaction is time critical, please discuss 
the timing issue with us before you send the money to avoid a stressful delay

 If you are sending money by Bank Transfer, please tell the person dealing with your matter and please 
put your name and client reference on the Bank Transfer reference. Your reference is the number 
found on our letters to you (shown as “our ref:) . If in doubt, please ask.

TAYLOR & EMMET BANK DETAILS FOR TRANSFERS
TAYLOR AND EMMET SOLICITORS
CLIENT ACCOUNT
NAT WEST BANK DETAILS

NAT WEST BANK PLC
SHEFFIELD CITY CENTRE BRANCH
42 HIGH STREET
SHEFFIELD 
S1 1QG

SORT CODE 56-00-09

ACCOUNT NO 29840902

DO NOT SEND MONEY TO US WITHOUT CHECKING THE EXACT BANK DETAILS. NEVER SEND MONEY 
BASED ON INFORMATION IN AN EMAIL

1st February 2016
JVO/A



TAYLOR & EMMET GUIDE TO POSSIBLE ADDITIONAL CHARGES

TYPES OF  TRANSACTION £
BUY TO LET PURCHASE 100
HELP TO BUY SCHEME PURCHASE 150
NEW BUILD PURCHASE 150
SALE OF RENTED PROPERTY 50
SHARED OWNERSHIP PROPERTY 175
TRANSFER OF EQUITY NO MORTGAGE 250
TRANSFER OF EQUITY SUBJECT TO MORTGAGE 325

OCCASIONAL FEES IF DEALING WITH
INDEMNITY INSURANCE PREMIUM TO £100 25
INDEMNITY INSURANCE PREMIUM TO £200 50
INDEMNITY INSURANCE PREMIUM £200 + 125
ASSIGNMENT OF LIFE POLICY BETWEEN OWNERS 200
ASSURED SHORTHOLD TENANCY PREPARATION 150
AUCTION PURCHASE CONTRACT CHECK 150
BANK TRANSFER OUTSIDE UK 60
CONTRACT RACE SECOND AND SUBSEQUENT CONTRACTS 175
DECLARATION OF TRUST - BASIC 125
DECLARATION OF TRUST - DETAILED – MINIMUM FEE 250
DEED OF POSTPONEMENT PREPARATION 150
KEY UNDERTAKING FOR ACCESS 40
LAWYERS NOT ACTING FOR BUYER OR SELLER – MINIMUM FEE 100
OCCUPIER'S CONSENT FORM 50
POWER OF ATTORNEY FOR PROPERTY SALE 75
PREPARATION OF STATEMENT OF TRUTH 50
PREPARATION OF STATUTORY DECLARATION 50
REDEMPTION OF 2ND AND SUBSEQUENT MORTGAGES 125
REGISTRATION OF RESTRICTION FOR ABSENT OWNERS 30
REMOVAL OF LAND REGISTRY RESTRICTIONS 75
REMOVAL OF CAUTIONS AND NOTICES 75
RETROSPECTIVE CONSENT UNDER LEASE 75
SERVING NOTICE ON LIFE INSURANCE COMPANY 25
SOLAR PANEL LEASE TRANSFER - SALE 75
SOLAR PANEL LEASE TRANSFER - PURCHASE 125
TRANSFER OF SECOND CHARGE BETWEEN PROPERTIES 250
UNREGISTERED LAND SALE 95
UNREGISTERED LAND PURCHASE 125
VARIATION OF LEASE – MINIMUM FEE 250
VOLUNTARY FIRST REGISTRATION 150

VAT AT THE CURRENT RATE WILL BE ADDED TO ALL THE FIGURES ABOVE

1 February 2016


